Template for an 
assessment and information gathering summary 

	Purpose: 

Overleaf is a template to illustrate how information gathered and assessments undertaken for an Education, Health and Care Plan could be recorded by those working in health, education and social care services. 

This template accompanies the NatSIP document, Better assessments, Better Plans, Better Outcomes, where it is included on pages 6 and 7. This template should be used alongside this document. 
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Assessment and information gathering summary

Name of child_______________________ Date of birth______________________
This summary was completed by ______________________________ (state name) 

on___________ (give date) and I am a _______________________________ (state 

profession and position).

This summary focuses on the area/s of ____________________________________

___________________________________________________________________

1. The assessments and information gathering showed that 

__________________________ (state CYP’s name) has the following strengths:

2. He/ she has also the following needs (and include how this compares with children of a similar age without sensory needs): 

3. __________________________ (state CYP’s name) parents need the following

 to support his/her learning, language development and wellbeing:

4. __________________________ (state CYP’s name) says that (state CYPs, 

concerns, wishes, etc.):

5. __________________________ (state CYP’s name) parents says that 

(state parent concerns, wishes, etc):

6. The assessments used are listed in the table below with the following results/ 

findings:

	Date
	Assessment name
	Focus / what it measures
	Findings / results
	What this means

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. The desired outcomes are as follows:

8. The following targets should be considered for inclusion in the plan:

9. The following support for __________________________ (state CYP’s name) 

should be considered to ensure environmental and curricular access (state / 

highlight any legal responsibilities) and ensure the targets are met:

10. The following support for __________________________ (state CYP’s name)

should be considered for the plan

Signed: _______________________________

Dated: _______________

